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IN T R O DU C TI O N
Temporary parklets are a great way to provide public seating platforms by
transforming curbside parking spaces into vibrant gathering spaces that
promote local businesses and attract customers. Eye-catching parklets
increase foot traffic, encourage pedestrian safety and activity, and provide
potential overflow space for businesses.
Parklets, which are public spaces, are temporary in character and are
typically created by building a platform over on-street parking spaces
and furnished with tables, chairs, umbrellas, benches and planters. The
concept of the “parklet” has its origins in San Francisco when commercial
neighborhoods began replacing parking spots with uniquely designed
seating areas that were open to the public. Today one can find parklets
in cities throughout the country, from New York to Dallas. Be inspired by
checking out these parklet ideas.

P ER M I TTI N G P R OC ESS
Step 1: Complete and submit a Temporary Parklet Eligibility Checklist Form:
The parklet sponsor (applicant) must complete and submit a Temporary Parklet
Eligibility Checklist Form prior to completing and submitting the Temporary Parklet
Application. At this point of the process, drawings of the proposed parklet are not
required. However, some information about the installation site of the parklet needs to
be provided to determine the proposal’s eligibility.
Step 2: Complete and submit a Temporary Parklet Application:
Once the eligibility of a site has been determined, City staff will email the parklet
sponsor instructions on how to submit the Temporary Parklet Application along with
all the required supporting documents listed on said application. Please note that all
parklet designs are required to comply with the Parklet Design Standards found in this
Temporary Parklet Manual.
Step 3: Parklet License Agreement:
Once the Temporary Parklet Application has been approved, City staff will email the
parklet sponsor instructions on how to execute a Parklet License Agreement.
Step 4: Issuance of Permit and Scheduling of Field Inspections:
Once the Parklet License Agreement is executed, City staff will email the parklet
sponsor instructions on how to obtain the Temporary Parklet Permit and schedule the
field inspections. There are two required field inspections; one field inspection prior to
commencing the parklet installation and one field inspection after the completion of
the parklet installation. Please note that a $125.00 fee will apply.
Please also note the following:

• The Temporary Parklet Program ends 30 days after the Governor’s COVID-19 disaster orders have ended.
• Each permit shall be issued for a maximum of 90-days with the option to extend the permit for additional 90day periods.
• Only one application is required; however, each permit extension must be requested in writing to the Planning
Department by no later than (10) working days prior to the end of each 90-day period. A permit extension will
be considered provided there are no issues or violations, and such extension may be subject to additional
requirements and/or restrictions. Permit extension requests must be submitted via email to
Planning@GarlandTX.gov.
• All active permits will automatically expire at the end of the Temporary Parklet Program.
• The permit will be null and void, if all stipulations and requirements are not met including complying with the
design of the parklet as approved by the City.
• Contact the Planning Department at Planning@GarlandTX.gov regarding any amendments to an approved
application.
• All elements of the parklet must be removed within three (3) business days after the expiration of the permit or
within three (3) business days after the cessation of the business associated with the permit; whichever occurs
first.

ELIG IB I L I TY C H EC K LIST
• The parklet must be located on a roadway with a speed limit of 35 mph or less.
• The parklet must be associated with a business that primarily sells food and/or
beverages such as a restaurant or coffee shop; and the parklet must be located on
the same side of the street as the business it will serve.
• The parklet must be within a dedicated parking lane in the right-of-way and must
occupy a minimum of two and a maximum of three parking spaces.
• The parklet must be located directly in front of the establishment it serves and have
a maximum width equal to or less than the establishment frontage.
• A 60-foot clearance must be maintained between the parklet and the nearest bus
stop located on the same side of the street.
• Unless the applicant can prove and ensure visibility to moving traffic and parking
cars, the parklet must be placed at least one parking space away from street corners,
crosswalks and street-alley intersections. Furthermore, the parklet must not be
placed within the intersection sight triangles.
• Unobstructed access to fire hydrants must be maintained at all times. The parklet
must not be placed near fire hydrants, fire department inlet connections or fire
protection system control valves in a manner that would prevent such equipment or
fire hydrants from being immediately discernible. The fire department must not be
deterred or hindered from gaining immediate access to fire protection equipment or
fire hydrants. A 3-foot (914 mm) clear space must be maintained around the
circumference of fire hydrants, except as otherwise required or approved.
• The parklet must not be placed in a manner that restricts access to any dumpsters,
garbage receptacles, private or public utilities (e.g. electrical poles, street lights,
underground utility access, electrical transformer vaults, etc.) nor be placed over any
utility appurtenances, valves, manholes, meters, etc.
• A 6-foot clearance shall be maintained between the parklet and drop boxes/kiosks
(e.g. FedEx, UPS, etc.).
• The distance between the installation site and nearest stormwater inlets must be
provided. Also, indicate if you are planning on including a platform as part of your
parklet installation.

E LIG IB I L I TY C H EC K LIST
Please also note the following:
♦ The parklet must not impede the flow of curbside stormwater drainage.
♦ Appropriate separation between the proposed parklet and nearest
stormwater inlets will be determined by the City Engineering Department.
♦ The parklet sponsor might be required to submit a drainage study to the
City to determine the impact the placement of a platform can have on
stormwater drainage (a platform is an optional element of the parklet, see
Parklet Design Standards found in this Temporary Parklet Manual).

The image below is for illustrative purposes; it is meant to illustrate the various elements
that make up a parklet. The image should not be construed as accurately reflecting the
following parklet design standards.

https://nacto.org/publication/urban-street-design-guide/interim-design-strategies/parklets/

D E S IGN STA N DARDS
A parklet typically consists of a platform (optional), protective enclosure
(protective elements such as bollards, planters and railing) and amenities
(e.g. benches, chairs, tables, lighting, umbrellas, landscaping). All approved
parklets are temporary installations; therefore, they must have a temporary
character and must be designed for easy removal. A parklet design that
requires a poured concrete platform or drilling into the surface of the
street, curb or sidewalk is prohibited. No part of the parklet must be bolted
into the pavement of the street, curb or sidewalk. Installation must not
damage the street, curb, sidewalk or any aspect of the public right-of-way.
1. Platform of Parklet: Please note that a platform is optional. However, if
you opt to include a platform as part of your parklet installation, such
platform must comply with all of the following standards:
• The design of the platform must accommodate the crown of the road to
provide a level walking surface for the parklet.
• The platform (decking) must be flush with the curb and may not have
more than ½-inch gap from the curb to permit easy access and
avoid tripping hazards.
• The platform must not impede the flow of curbside stormwater
drainage. A minimum 6-inch tall by 12-inch wide clear gutter space must
be provided along the entire length of the parklet adjacent to the curb.
• Openings at either end of the platform may be covered with screens to
prevent debris buildup beneath the deck and in the gutter.
• There must be appropriate separation between the proposed parklet
and nearest stormwater inlets, as determined by the City Engineering
Department.
• Applicants might be required to submit a drainage study to the City. This
will determine the impact the placement of a platform might have on

D E S IGN STA N DARDS
stormwater drainage.
• Platforms must be secured, by some nondestructive means, to reduce
the risk of movement during large rain events, or flowing water. Please
note that pouring a concrete platform as well as drilling or bolting
parklet elements into the surface of the street, curb or sidewalk is
prohibited.
2. Protective Enclosure of the Parklet:
The parklet must have a continuous protective enclosure along each
side, with exception to the side adjacent to the curb (three sides total).
This enclosure will buffer users and make the parklet visible to traffic.
Enclosures can consist of bollards, planters, temporary railing and/
or other visible protective edging as approved by City staff in the
application process. Enclosure elements must be between 3 feet and 4
feet in height, measured from the walking surface of the parklet.
3. Protective (buffering) Elements Between the Parklet and Adjacent
Parking Spaces:
The parklet must be buffered from vehicle parking on adjacent parking
spaces using wheel stops or planter boxes, which must be placed 4 feet
from the parklet. Planter boxes should have a minimum height of 1.5
feet and a maximum height of 3 feet. At no point should plants in the
planter boxes obstruct visibility to moving traffic and parking cars. These
wheel stops or planter boxes act as bollards to protect against parking
maneuvers.
4. Distance Between the Parklet and Travel Lane
A 3-foot setback is required between the parklet (including all protective
elements required in Standards No. 2 and No. 3) and the edge of the
travel lane; the setback is measured from that point of the parklet closest
to the edge of the travel lane.

D E S IGN STA N DARDS
5. Projections Beyond the Parklet:
No element of the parklet, including umbrellas, is permitted to extend
beyond the footprint of the parklet.
6. Advertising:
Any type of advertising in the parklet area, including advertisement on
umbrellas, is prohibited.
7. Durability of Parklet Materials:
The parklet should be heavy enough to make theft impossible or unlikely.
The parklet should be sturdy, durable, and designed to be outdoors and
be able to withstand wind stress.
8. Accessibility:
The parklet sponsor must ensure all applicable ADA regulations are met.
The parklet may not occupy a designated ADA accessible parking space.
9. Power and Water Connections:
The design of the parklet must not require power and/or water
connections.

TEMPORARY PARKLET APPLICATION
Department of Planning &
Community Development
800 Main Street 2nd Floor
Ph: (972) 205-2445
Fax: (972) 205-2474

Submittal Instructions: After completing the Temporary Parklet Application, email this
downloadable and fillable form as an attachment along with all required supporting documents
to Planning@GarlandTX.gov. Once the application has been approved, City staff will email the
parklet sponsor instructions on how to execute a Parklet License Agreement, obtain the
Temporary Parklet Permit and schedule a field inspection.
Note: Every application shall be subject to a determination of completeness, the responsible city official is
not required to review an application unless it is complete.

CONTACT INFORMATION
Name of person sponsoring the parklet:

Phone number and e-mail of the parklet sponsor:

Name and address of business (establishment) associated with the parklet:

Phone number of business (establishment) associated with the parklet:

Name, phone number and e-mail of owner of business (establishment) associated with the
parklet (if different from the parklet sponsor):

1

PARKLET INFORMATION
Number of parking spaces (min. 2 spaces, max. 3 spaces) to be taken for the parklet installation:

Estimated cost of project:

List days and times of the parklet operation (example Monday-Friday, 10:00 a.m. to 8:00 p.m.):
(Days)

(Begin time)

(End time)

REQUIRED SUPPORTING DOCUMENTS
1) Proof of liability insurance. $250,000 of bodily injury liability coverage per person, $500,000 per
accident, and $50,000 in property damage liability insurance. The policy must include the
parklet installation and removal dates. Liability insurance must be kept in full force throughout
the full term of the Temporary Parklet Permit, which begins on the day the permit is issued.
2) Proof of consent. This is a letter with a statement asserting that the owner of the property where
the establishment associated with the parklet is located has been contacted and they fully
support the proposed parklet installation. The statement must include the name(s) and contact
information (i.e. phone number and email address) of the property owner.
3) Notification. A written statement indicating that business owners and property owners (if
different from the business owners) adjacent to the establishment associated with the parklet
have been notified that a Temporary Parklet Application will be submitted for review. The
property owners of adjacent tenant spaces must be notified even when adjacent tenant
spaces are vacant. The statement must include names and contact information (i.e. phone
number and email address) of business owners and property owners.
4) Site Plan. The site plan must demonstrate full compliance with the standards in the Temporary
Parklet Eligibility Checklist Form and the Parklet Design Standards found in the Temporary Parklet
Manual. A site plan includes but is not limited to showing the location of the business frontage
(business associated w/parklet), width of existing adjacent sidewalk, width and depth of
parklet, location and materials of the parklet protective elements, setbacks from parklet to
nearest street elements such as travel lane, bus stop, fire hydrant, stormwater inlets, drop
boxes/kiosks (e.g. FedEx, UPS, etc.). Also, show with dash lines location of parking spaces to be
taken for the installation of parklet. Please note that site plan must be computer generated and
drawn to scale. Also note that all distances and dimensions must be in feet and inches.
5) Parklet Elevations. Elevations drawings should identify parklet heights and materials.
6) Statement of Purpose. A written statement identifying purpose of parklet (e.g. dining, lounging,
etc.) and providing parklet installation cost and schedule (number of days it would take to
complete the installation once a permit is issued).
7) A written description of parklet materials and proposed parklet amenities (e.g. chairs, tables,
benches, umbrellas, landscaping, etc.).
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PARKLET SPONSOR RESPONSIBILITIES
The parklet sponsor shall have an obligation to meet the following responsibilities:
1) Maintain insurance of $250,000 of bodily injury liability coverage per person, $500,000 per
accident, and $50,000 in property damage throughout the full term of the Temporary Parklet
Permit.
2) Pay for all costs associated with the parklet permit(s), the parklet liability insurance, the parklet
installation, the parklet maintenance and the parklet removal as well as the repairs to any
elements of the right-of-way that may sustain damages due to the installation, use or removal
of the parklet.
3) Regular maintenance of the parklet. Maintenance of the parklet includes but is not limited to
the following: daily removal of trash and debris on the parklet; removal of grime and graffiti on
the parklet as needed; removal of trash and debris from under the parklet as needed; watering
any landscaping; pest control; and repairs as needed to restore the parklet back to original
estate. Trash and debris removed from the parklet must be discarded in a dumpster for
collection; it will not be the responsibility of the waste service provider to remove the waste or
debris from the parklet. Removal and discarding of trash or debris shall comply with City of
Garland Code of Ordinance including appropriate storm drain inlet protection.
4) Sound amplification systems in the parklet area are prohibited.
5) Events or activities that were not specified on the application as purpose of the parklet are
prohibited in the parklet area.
6) No elements or amenities of the parklet are to be stored on the sidewalk or on the street.
7) Removal of all the parklet elements prior to street construction/work, utility repairs or city events
(timing of removal will be determined by the City of Garland).
8) Removal of all the parklet elements within three (3) business days after the expiration of the
Temporary Parklet Permit or within three (3) business days after the cessation of the business
associated with the Temporary Parklet Permit; whichever occurs first. The life of the Temporary
Parklet Permit begins on the day the permit is issued.
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I,

(parklet sponsor), on behalf of
(business) hereby understand and affirm the

following:
1) I am not prohibited by any lease or rental agreement from installing a parklet in front of my
place of business.
2) The information submitted with this application is complete and accurate.
3) I have read, understood and agree to meet the responsibilities as listed above.
4) I shall not alter, add to, expand or otherwise change the parklet or the use of the parklet without
approval of the City of Garland.
5) I shall not close streets, lanes, sidewalks, parking spaces other than those identified in this
permit.
6) I shall not transfer the Temporary Parklet Permit nor sublet the parklet.
7) The business identified in this application as the establishment associated with the parklet is the
exclusive parklet vendor.
8) No food trucks or outside vendors will be permitted as part of the parklet activation/amenities.
9) I understand the Temporary Parklet Permit is issued for a maximum of 90-days with the option
to extend the permit for additional 90-day periods, and that each permit extension must be
requested in writing to the Planning Department by no later than (10) working days prior to the
end of each 90-day period.
10) I understand the Temporary Parklet Program ends 30 days after the Governor’s
COVID-19 disaster orders have ended, at which point all active permits will automatically
expire.
11) I understand the Temporary Parklet Permit will be null and void, if all stipulations
and requirements are not met including complying with the design of the parklet as approved
by the City.

Once filled out print, date, sign and send form as an attachment to
Planning@GarlandTX.gov
Signature________________________________
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Date ___________________________

